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How to present a
powerpoint on
/oom and still see

your notes!

(A presentation on zoom
about presentations on zoom)




Step 1 - Set up to have your slides in presenter view

* If you have two monitors:
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* Make sure to test in advance which monitor gets presenter view!

* If you have one monitor (e.g. on the road, on your laptop):
* Open the powerpoint (design view) and hit FAli&d5s8 to present.
 I[f your F5 key has another shortcut, it might be Jgake 155



Now you should see this on the screen under your cameral!
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* Make sure to test in advance which monitor gets presenter view!

* If you have one monitor (e.g. on the road, on your laptop):

* Open the powerpoint (design view) and LT+F5 to present.
* If your F5 key has another shortcut, it might be JZ 52 HES
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Step 2- Set up your screenshare on Zoom

* First, make sure your slides are already open in presenter view.
* In a Zoom meeting, click “Share screen” but pick the ADVANCED tab.
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Step 2- Set up your screenshare on Zoom

* First, make sure your slides are already open in presenter view.
* In a Zoom meeting, click “Share screen” but pick the ADVANCED tab.
* Then select “Portion of screen.”
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Step 2- Set up your screenshare on Zoom

* First, make sure your slides are already open in presenter view.

* In a Zoom meeting, click “Share screen” but pick the ADVANCED tab.
* Then select “Portion of screen.”

* Then highlight just the portion of presenter view that is your slides.
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Step 2- Set up your screenshare on Zoom . :
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* In a Zoom meeting, click “Share screen” but pick the ADVANCED tab. see your notes Wh”e you present”
* Then select “Portion of screen.”

* Then highlight just the portion of presenter view that is your slides.
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Step 2- Set up your screenshare on Zoom

* First, make sure your slides are already open in presenter view.
* In a Zoom meeting, click “Share screen” but pick the ADVANCED tab.
* Then select “Portion of screen.”

* Then highlight just the portion of presenter view that is your slides.
* You only have to do this once, if you don’t use this feature for anything else!
 [fyou set it up beforehand on the monitor you plan to use, it will be seamless.



Step 3- Give a great presentation!!

* Now people only see your slides, but you’re seeing presenter view,
including all your notes (still pretty near your camera).

e Have fun!

TIPS:

1. Use your notes as a helper, don’t read them just because you can!

2. You can use FAIgdEls) to return to the zoom window after you
open your slides in presenter view, if you’re on one screen (so
don’t have icons in your Taskbar when presenting).

3. gets you out of presenter view when you’re done sharing.
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